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This is to advise that the “Layoff Issues” section of the HR Handbook has been updated 

with the following changes: 

 

 Edited Layoff Template #9, Department Preferred Reemployment 

List Form  
 

REASON FOR THE CHANGE:  Layoff Template #9 was revised notify users that the 

Mailing Address Field should contain the full Street, City, State and Zip Code.  Some of 

the forms were returned without specific address details causing the Department 

Preferred Reemployment List to contain incomplete information.  Also, the “Date of 

Layoff” field has been changed to read “Date of Action” in order to accommodate the 

employee’s eligibility for placement on a Department Preferred Reemployment List 

based on other eligible actions (i.e., Business Reorganization or Demotion In Lieu of 

Layoff as described in Chapter 5 of the Civil Service Rules). 

 

If you have any questions, please contact your agency’s Assistance Coordinator via email 

or at (225) 342-8274.  If you have any questions regarding the procedures for using the 

DPRL, please contact your Staffing Coordinator at (225) 219-1041. 

 

Sincerely, 

 

 

 

s/Shannon S. Templet  

Director 


